
788

36 CFR Ch. XII (7–1–03 Edition)§ 1254.27

(7) No personal recording device or 
media is permitted in the restricted 
viewing area in the research room. 

[51 FR 17187, May 9, 1986, as amended at 56 
FR 2135, Jan. 22, 1991; 56 FR 58312, Nov. 19, 
1991; 57 FR 46306, Oct. 8, 1992; 59 FR 29193, 
June 6, 1994; 64 FR 19903, Apr. 23, 1999]

§ 1254.27 Additional rules for use of 
certain research rooms in regional 
records services facilities and Presi-
dential libraries. 

(a) When directed by the appropriate 
regional administrator or library direc-
tor, the following procedures shall be 
observed in regional records services 
facility and Presidential library archi-
val research rooms where original doc-
uments are used. These procedures are 
in addition to the procedures specified 
elsewhere in this part. 

(b) Researchers must present a valid 
researcher identification card to the 
guard or research room attendant on 
entering the room. All researchers are 
required to sign each day the research 
room registration sheet at the en-
trance to the research room. Where in-
structed to do so, researchers also sign 
out when leaving the research room for 
the day. Researchers are not required 
to sign in or out when leaving the area 
temporarily or at the end of the day. 

(c) Researchers may not bring into 
the research room overcoats, raincoats, 
hats, and similar apparel, and brief-
cases, suitcases, daypacks, purses, or 
similar containers of personal prop-
erty. In facilities where NARA provides 
notepaper and notecards, researchers 
also may not bring into the research 
room notebooks, notepaper, notecards, 
folders or other containers for papers. 
In facilities where NARA provides a 
self-service copier, researchers may not 
bring into the research room personal 
copying equipment including personal 
paper-to-paper copiers. These items 
may be stored at no cost in lockers or 
other storage facilities in the NARA fa-
cility. The following exceptions may be 
granted: 

(1) Hand-held wallets and coin purses 
for carrying currency, coins, credit 
cards, keys, drivers licenses and other 
identification cards may be brought 
into research rooms, but are subject to 
inspection when the researcher enters 
or leaves the room. The guard or re-

search room attendant shall judge 
whether the wallet or purse may be 
considered small for purposes of this 
section; 

(2) Notes, references, lists of docu-
ments to be consulted, and other mate-
rials may be admitted if the director, 
or the senior attendant on duty in the 
research room determines they are es-
sential to a researcher’s work require-
ments. Materials will be presented to 
the attendant when the researcher en-
ters the research room. If the materials 
are approved for admission, they may 
be stamped to indicate that they are 
the researcher’s property; 

(3) Typewriters, personal computers, 
tape recorders, and hand-held cameras 
may be admitted by the guard or re-
search room attendant provided that 
they are inspected, approved, and 
tagged prior to admittance. For a re-
gional records services facility, the re-
gional administrator, the director or 
other supervisor having responsibility 
for research room operations in a facil-
ity, or the senior attendant on duty 
will review the determination made by 
the guard or research room attendant 
if requested to do so by the researcher. 
In a Presidential library, the director, 
or the senior attendant on duty in the 
research room will review the deter-
mination made by the guard or re-
search room attendant if requested to 
do so by the researcher. In facilities 
where personal paper-to-paper copiers 
and scanners are permitted, the re-
searcher must obtain prior written ap-
proval from the facility director to 
bring in the copier or scanner. The re-
quest to bring a personal copier or 
scanner should state the space and 
power consumption requirements and 
the intended period of use; and 

(4) Notepaper and notecards provided 
by the National Archives and electro-
static copies made on copying ma-
chines in NARA research rooms which 
are marked with the statement ‘‘Re-
produced at the National Archives’’ 
may be brought back into the research 
room on subsequent visits but must be 
presented on entry to the guard or re-
search room attendant for inspection. 

(d) NARA may furnish specially 
marked lined and unlined notepaper 
and notecards, without charge, to re-
searchers for use in the research 
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rooms. Unused notepaper and 
notecards should be returned to the re-
search room attendant at the end of 
the day. 

(e) The personal property of all re-
searchers, including notes, electro-
static copies, typewriter cases, tape re-
corders, cameras, personal computers, 
and other personal property, will be in-
spected before removal from the re-
search room. Guards and research room 
attendants may request that a member 
of the research room staff examine 
such personal items prior to their re-
moval from the research room. 

(f) Researchers may use NARA self-
service copiers or authorized personal 
paper-to-paper copiers to copy docu-
ments in accordance with NARA docu-
ment handling instructions and after 
review of the documents by the re-
search room attendant to determine 
their suitability for copying. The direc-
tor or the senior archivist on duty in 
the research room will review the de-
termination of suitability if requested 
by the researcher. The following types 
of documents are not suitable for copy-
ing on a self-service or personal copier: 

(1) Bound archival volumes; 
(2) Documents fastened together by 

staples, clips, acco fasteners, rivets, or 
similar fasteners, where folding or 
bending the document may cause dam-
age; 

(3) Documents larger than the glass 
copy plate of the copier; 

(4) Documents with uncancelled secu-
rity classification markings; 

(5) Documents with legal restrictions 
on copying; and 

(6) Documents which, in the judge-
ment of the research room attendant, 
are in poor physical condition or which 
may be subject to possible damage if 
copied. 

[51 FR 31617, Sept. 4, 1986, as amended at 59 
FR 29192, 29194, June 6, 1994; 64 FR 19903, Apr. 
23, 1999]

Subpart C—Access to Unclassified 
Records and Donated Histor-
ical Materials

§ 1254.30 Archives. 
The use of archives is subject to the 

restrictions prescribed by statute or 
Executive order or by the restrictions 

specified in writting in accordance 
with 44 U.S.C. 2108 by the agency from 
which the records were transferred. 
NARA will make available any reason-
ably segregable portion of a record 
after the restricted portion has been 
deleted. The restrictions are published 
in the ‘‘Guide to the National Archives 
of the United States,’’ and supple-
mented by restriction statements ap-
proved by the Archivist of the United 
States and set forth in part 1256 of this 
chapter. The Guide is available from 
the Superintendent of Documents, Gov-
ernment Printing Office, Washington, 
DC 20402. The Guide may also be con-
sulted at the NARA research facilities 
listed in part 1253 of this chapter. 

[54 FR 32069, Aug. 4, 1989]

§ 1254.32 FRC records. 
Requests for access to records on de-

posit in Federal records centers shall 
be addressed directly to the appro-
priate agency or to the FRC director at 
the address shown in part 1253. The use 
of FRC records is subject to access 
rules prescribed by the agency from 
which the records were transferred. 
When the agency’s rules permit, NARA 
makes FRC records available to re-
questers. When access is precluded by 
these rules and restrictions, the FRC 
director will refer to the responsible 
agency the requests and any appeals 
for access, including those made under 
the Freedom of Information Act. 

[40 FR 7925, Feb. 24, 1975. Redesignated at 50 
FR 15723, Apr. 19, 1985]

§ 1254.34 Records of defunct agencies. 
Access to archives and FRC records 

received from agencies which have 
ceased to exist without a successor in 
function are handled in accordance 
with §§ 1254.30 and 1254.50. 

[44 FR 18496, Mar. 28, 1979. Redesignated at 50 
FR 15723, Apr. 19, 1985]

§ 1254.35 Presidential records and 
Nixon Presidential materials. 

Access to Presidential records trans-
ferred to NARA is governed by 36 CFR 
part 1270. Access to the Nixon Presi-
dential materials is governed by 36 
CFR part 1275. 

[59 FR 29194, June 6, 1994]
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